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Speaker Reimbursement Form

This form MUST be submitted within TWO (2) weeks of the event date.

It is required to fill out the Speakers Evaluation form online at: http://www.nyhumanities.org/speakers/adult_audiences/speaker_info.php.
* Payment will not be issued until the evaluation form has been submitted.

Name ______________________________________________________________________________
Address 1_____________________________________________________________________

Address 2_____________________________________________________________________
City/State_______________________________________________Zip___________________

Phone _________________________E-mail_________________________________________

Lecture Title___________________________________________________________________

Name of Host Organization_______________________________________________________

Event Date and Time ____________________________________________________________ 
Be sure to attach all receipts to this form.  Only reasonable travel, lodging, and meal expenses up to $300 will be reimbursed by the Council 

	Category
	Description
	Amount

	Speaker’s Honorarium
	
	$300.00

	Car Travel: Distance
*The Council reimburses according to the IRS Standard Mileage Rate*
	_______  miles    =    
2011 IRS rate  = 51 cents per mile
	       

	Tolls
	
	

	Lodging
	
	

	Meals
	
	

	Subway/Train/Bus/Plane
	
	

	Other
	
	

	
	Total Reimbursement Requested
	


     Additional Notes

______________________________________________________________________________

Signature









Date 
Mail completed form to:
New York Council for the Humanities,  Speakers in the Humanities

150 Broadway, Suite 1700, New York, NY 10038

Fax completed form to: # (212) 233-4607

For Office Use Only





Project # __________________





Event # ___________________





Transaction # ______________





Transaction # ______________





Evaluation Received _________















