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MINI GRANT FINAL REPORTING

PROJECT #:                SPONSORING ORG: 
	BUDGET

CATEGORIES
	A. AWARDED

Budget
	B. FINAL 

Budget
	COST-SHARE (CS)

         Cash                In-Kind
	 BUDGET NOTES

Explain only budget reallocations below (any instances where Column B. does not match Column A.)

	A. Scholars’ Honoraria/ Consulting Fees
	
	
	
	
	

	B. Staff Salaries
	
	
	
	
	

	C.  Travel/ Lodging/ Per Diem
	
	
	
	
	

	D. Publicity
	
	
	
	
	

	E.  Publications
	
	
	
	
	

	F.  Exhibit Expenses
	
	
	
	
	

	G. Equipment/ Facility Fees
	
	
	
	
	

	H. Office Supplies
	
	
	
	
	

	I.   Overhead Costs
	
	
	
	
	

	J.  Evaluation
	
	
	
	
	

	K. Other
	
	
	
	
	

	TOTAL
	$
	$
	$
	$
	

	
	
	
	Total CS $
	


FINAL FINANCIAL REPORT: In Column A. indicate what categories were awarded in your grant (as written on your grant agreement). In Column B. indicate how only the grant monies were spent.  If only a portion of your grant was spent, you will be contacted by the Council for further discussion.  
FINAL PAYMENT REQUEST:           
 $


       -         $



   =        $
  TOTAL Expenditures             Payments Received from Council 
      FINAL PAYMENT 
  (TOTAL of Column B.)         

(Initial Payment)
Certification:  We certify that the above information is true and correct, and that all expenditures were incurred solely for the purposes of the above project during the project period, in accordance with the conditions of the award.  
Project Director: 






   Date 



   Signature: 

Fiscal Agent: 






   Date 



   Signature: 
Photocopy, facsimile, electronic or other copies shall have the same effect for all purposes as an ink-signed original. 

PROJECT #:                
EVENT REPORT:  List all grant-related public events below with full venue information, (if different from the sponsoring org).  In addition, please follow the instructions that pertain to each individual event(s) format:
· Broadcast media (i.e. radio, and television):  Please include the estimated # of listeners/viewers per time slot.  

· Brochure/Publication:  Please include the print run quantity in the NUMBER of ATTENDEES column.
· Exhibitions:  Include the total # of attendees for the full exhibition run, or if the exhibition is ongoing, the # of attendees to date. If the exhibition spans more than one calendar year, list the # of attendees for each year separately.  
· Festivals/Symposia:  Please list each festival/symposia event separately as an individual event.
· Web Projects (i.e. websites, podcasts, and online video):  Please note the # of hits/downloads for the reporting timeframe agreed upon at the start of your grant period in the NUMBER of ATTENDEES column.  
	EVENT TITLE
	EVENT DATE(S)
	TIME
	VENUE

(Include full address and zip)
	# of Scholars
	DESCRIPTION

(1 sentence)
	# of Attendees

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Attach additional sheets if necessary
PROJECT NARRATIVE REPORT 
ANSWER questions 1. - 5. in no more than 500 words total:
1. Goals and Objectives.  To what extent did the project proceed as originally proposed in your application?  What was most successful about your project? What was least successful? 
2. Scholars.  A. How many key scholars were involved in your project?           B.  Please list each of their names, and the roles they performed.  Were they effective in their roles?  Why or why not?

3. Audience.  Who did you target, and how successful were you at bringing that audience to your program?  How did your evaluation tools aid in learning audience response—did you find this method adequate for your purposes?  
4. Fundraising and Awards.  Did this grant award help you raise additional funds for this or other projects?  If so, from what kind(s) of funders, e.g. corporate, individual, municipal, etc.?  Note any awards that this project may have received.
5. Other comments.  

PROJECT PUBLICITY 

ATTACH 1 copy of each news item that credits the Council and any other exemplary publicity materials associated with the grant.  If applicable, also include a cd/dvd of select grant-related images/videos of your grant-related public events.

The Final Payment of your grant is released upon the receipt of this completed and signed form, along with any related publicity materials and images.  

Mail, fax or email to: New York Council for the Humanities, 150 Broadway, Suite 1700, New York, NY 10038; 212-233-4607; grants@nyhumanities.org .
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